731.1

RULE

Procedures for reporting loss/damage incidents

The Board of Education supports the following process in the collection of damages as a result of the destruction of school property:

1. The District Administrator and/or sheriff’s department shall investigate damages to school building property.

2. When an investigation establishes the responsible party (ies), such information shall be forwarded to the District Administrator.  The District Administrator shall notify the responsible party (ies) in writing of the situation; intention of pursuit of disciplinary action; and that charges for damages will be submitted to them following completion of repairs 

3. The charges will include both labor and materials necessary for repairs.  The charges will be sent registered mail to the responsible party (ies).

4. If payment is not received within thirty (30) days, a notice of payment due will be sent and a second notice in sixty (60) days from date of charges.  If payment is not received within ninety (90) days from date of original charges, such charges may be submitted to a bonded collection agency for collection.

5. If the collection agency is unable to collect, legal action will be considered in cases where the offender has assets to attach.  This will be done only after the collection agency has exhausted efforts to collect the amount due and only after the District has authorized legal action.
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