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Exhibit D

Staff Post-Exposure Checklist


1.  
After exposure incident, remove personal protective gloves/equipment (if applicable) and wash hands and any other potentially contaminated skin area IMMEDIATELY with soap and water.  If skin, eyes, or mucous membrane exposed, wash or flush with water for 10-15 minutes following contact.


2.  
Contact district administrator/designee and report exposure.  Follow FLSD policy (in Bloodborne Pathogen manual).  The employee will need to be evaluated by physician/-designated agency for exposure within 24 hours.  Necessary forms can be found in each school’s Exposure Control Manual.


3.
If environmental or laundry contamination, contact custodian for immediate cleanup.


4.
Complete “Employee’s Report of Exposure to Blood/Body Fluid” form (exhibit 453.3).  Employee must take the completed form within 48 hours of exposure to the Human Resources Department.


5.
The employee’s medical evaluation should occur within 24 hours of exposure.   Wisconsin state form, “Determination of Exposure to Blood/Body Fluids,” should be taken with the employee to a district designated medical treatment center. [Note: Add name of center & telephone number to assure ease of contact and appropriate direction.]


6.
The employee should request the following tests: HIV, HBV, and HCV during the medical evaluation.  If the HBV series is recommended, it should be started within 24 hours.


7.
The employee is advised to follow medical/CDC guidelines regarding necessary follow-up testing for HIV, HBV, or HCV if source is not tested or is positive. 


8.
Agency/designee will bill FLSD for services rendered.  Submit bill to:





District Administrator's Office





Friess Lake School District





1750 Highway 164





Hubertus, WI 53033


9.
The exposure source will be requested to get tested for HIV/HBV/HCV status.  That person will then be advised: (a) Testing is not required by law; (b) If they sign consent, test results will be shared with the exposed person and his/her physician; and (c) The source person’s testing will be billed to the FLSD.


10.
If exposure source refuses testing, the district administrator/agency designee will advise the employee that was exposed.


11.
In the event of a mass exposure, each person exposed will follow the above procedures.
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