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RULE

SEXUAL HARASSMENT OF EMPLOYEES

Education

1. Each employee in the District will receive a copy of the policy and administrative rules on sexual harassment at the time of employment.

2. Each employee will receive an explanation of the importance of the policy and the District’s strong disapproval of sexual harassment.

3. Posters will be place in each workplace-advising employees to “tell someone” if they feel they are being harassed.

4. An in-service to supervisors will be presented annually in which an understanding of sexual harassment is developed and the importance of their vigilance is underscored.

Complaint/Procedure

Employees who feel they are the victims of sexual harassment should report their concerns to an Administrator.  The Administrator to whom the harassment is reported does not have to be the employee’s immediate supervisor.  The following complaint procedure should be utilized if at all possible.

Step 1

Any complain shall be presented in writing or orally to the District 



Administrator/designee for disposition.  The complaint should include the 


Specific nature of the harassment, corresponding dates, and the name, address, and phone number of the complainant.  The District Administrator/designee will ask the complaining employee to complete the district sexual harassment form and the Administrator will provide any assistance necessary to complete the form.

Step 2
The District Administrator/designee shall thoroughly investigate the complaint, notify the person who has been accused of discriminating, and permit a response to the allegation and, if necessary, arrange a meeting to discuss the complaint with all concerned parties within ten (10) working days after receipt of the written complaint.  The Personnel Director/designee shall give a written answer to the complaint within fifteen (15) working days after receipt of the written complaint.

Step 3
I the complainant is not satisfied with the answer, a complaint may be filed with the Board of Education within ten (10) working days after receipt of the Step 3 answer.  The Board shall, with twenty (20) working days, conduct a hearing at which the complainant shall be given an opportunity to present the complaint.  The board shall give a written answer to the complaint.  The board shall give a written answer to the 
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complaint with ten (10) working days following completion of the hearing.
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