431

RULE (1)

STUDENT ATTENDANCE AND TRUANCY PROCEDURES

A.
Absences and Excuses


1.
Excused Absences



a.
Acceptable absences include those where a student is temporarily not in proper physical or mental condition to attend school or the assigned educational program but is expected to return to the school or program upon termination of the illness or condition.   Parents or guardians may be requested to provide a written statement from a physician, licensed psychologist, licensed chiropractor, dentist, or optometrist as proof of the physical or mental condition of the student.  


b.
Absence due to the wedding or funeral of a member of the student's family will be considered an excused absence from school.  



c.
Absence for religious instruction as allowed by W.S. 118.155 and regulated by school board policy 434.1 will be considered an excused absence from school.



d.
Absence for family observance of a religious holiday that falls on a school day will be considered an excused absence from school.



e.
Absences that have the district administrator's/designee's approval will be considered excused absences from school.  If an advance request is approved, arrangements for makeup work must be completed to qualify as an excused absence.  Additionally, for those absences that can be reasonably anticipated in advance, prior approval must be given for such absence to be counted as an excused absence.



f.
Parents/guardians are requested to notify the school attendance office before the start of the day of a student's absence from school. 

g. Make-up work: Students who have an excused absence must contact teachers on the first succeeding day of attendance and make arrangements with them for work completion.
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2.
Unexcused Absences



a.
All absences from school for reasons other than those listed in A.1. are considered unexcused and the student shall be considered truant.



b.
Students shall not receive credit for all assignments and tests missed during a period of truancy if those assignments and tests are not made up.   Students must contact teachers the first succeeding day of attendance and complete make-up work as arranged by the teacher.


c.
The District Administrator / designee may assign disciplinary consequences for a student who has been truant.


d.
Unexcused absences will affect eligibility for participation in extracurricular activities.
C. 
Staff Response upon Return of a Habitual Truant


1.

At the elementary school level, the district administrator will schedule a conference with the parents/guardians of truant students prior to their return to class.  If there is continual truancy, the school counselor will



   work as a liaison and meet with parents/ guardians to evaluate the causes of the truancy.  Academic and psychological testing, alternative programming, family support, assistance with student physical/emotional problems and recommendations to proper agencies may be provided.  If a court referral is necessary, the school counselor or district administrator will make such referral.
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2.

At the middle school level the District Administrator will schedule a conference with the parents/guardians of truant students as soon as possible.  If truancy continues, the follow-up will be handled by the school guidance counselor working closely with the student's parent/ guardian.  Previous testing records may be evaluated, alternative programming may be offered, assistance with family problems may be offered, and parents/ guardians may be made aware of community programs.  If a court referral is necessary, the guidance counselor will make such referral.


3.
Attendance records will be reviewed on a semester basis.

D.
Attendance and Truancy Reporting/Recording


1.
Uniform attendance policies and procedures shall be in force at each grade level. 


2.
The District Administrator/designee and guidance counselor shall serve as school attendance officers in the district. 
3. The school attendance officer shall determine daily which students enrolled in the school are absent from school and whether that absence is excused.  Teachers are required to make daily attendance reports to the school attendance officer.  
4. The school attendance officer/designee will notify the parent or guardian of truant students and will direct that the student return to school no later than the next day on which school is in session or provide an excuse for the student's absence as enumerated above.  The notice to the parent or guardian is to be given before the end of the second school day after discovery of the truant student.  It may be given personally, by mail, or by telephone.  A written record is to be maintained.  "Truancy" is defined to mean any absence of part or all of one or more school days during which the school attendance officer has not been notified of the legal cause of such 
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absence by the parent or guardian of the absent student.  It is further defined to mean intermittent attendance carried on for the purpose of defeating the intent of the compulsory attendance law.  


6.
When a student becomes a habitual truant, the school attendance officer shall send the established Habitual Truancy Notice to the student's parent or guardian by certified mail.  “Habitual Truant” means a student whom



 is absent from school without an acceptable excuse for either of the following:



a.
Part or all of five or more days out of 10 consecutive days on which school is held during a semester, or 



b.
Part or all of 10 or more days on which school is held during a school semester.

E.
Legal Referral of Habitual Truants


1.
All parents/guardians of habitual truants will receive a letter by certified mail indicating that their child is in violation of the compulsory school attendance law.  After a parent conference, a habitual truant who is unexcused from all or part of a school day will be referred to the juvenile court system.


2.
Before any legal action can be taken, the required referral form must be completed by school officials and submitted to Washington 



County Juvenile Court Intake.  Since the juvenile intake workers in Washington County realize that delays hinder resolution of truancy problems, they will implement procedures to expedite the formal or informal processing of truancy cases to the court and intake.

F.
Procedure for Legal Referral


1.
Appropriate steps as defined by state law will be taken before students or parents/guardians are referred for legal proceedings.  These steps shall include, but not be limited to, the following:

a. A conference with the student's parent or guardian.
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b.
A conference with the student to explore curriculum or program modification.



c.
Evaluation of the student for learning problems by school personnel.



d.
Evaluation of the student for social problems by the school psychologist.

G.
Interagency Communication


1.
The school, along with the Washington County Department of Social Services, and the county sheriff's department, will be jointly involved in programs for adjudicated county students.


2.
School personnel and county social workers will work cooperatively to assist individuals and families.  To aid in providing for this cooperation, the



Washington County Department of Social Services has agreed to do the following at the time children and families are assigned to its social workers:



a.
Seek parent/guardian signatures on reciprocal release of information forms.  This will enable the social worker to freely exchange pertinent information with the school.



b.
Ask the social workers to contact, early on, the school administrator, counselor or psychologist to identify him/herself as the primary contact person on a given family/child.


4.
Efforts will be made to keep interagency communications open and to keep the public aware of truancy and the positive efforts being made to deal with truancy.

H.
Program or Curriculum Modifications



1.     Any student's parent/guardian or the student if the parent/ guardian is notified, 

   
 
     may request the Board to provide the student with program or curriculum         

   
 
     modifications.  A parent/guardian's request for program or curriculum


     

     modifications must be in writing.  Modifications may include, but are not



     limited to:




(a)
Modifications within the student's current academic program;
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(b)
Enrollment in any alternative program located in the Friess Lake School District;




(c)
Enrollment in any nonsectarian private school or program located in the school district, which complies with federal nondiscrimination requirements (Title VI of Civil Rights Act).  Enrollment of a student under this subdivision shall be pursuant to a contractual agreement, which provides for the payment of the student's tuition by the school district,




(e)
Homebound study, including nonsectarian correspondence courses or other courses of study approved by the Board of Friess Lake School or nonsectarian tutoring provided by the school in which the student is enrolled; or




(f)
Enrollment in any public educational program outside the school district.  Enrollment of a student under this subdivision may be pursuant to a contractual agreement between school districts.



2.
Modifications H.1.a. and e. may be implemented at the school level.  Modification H.1.b., c., and f. HH.Hmay be implemented only by formal Board action.  Requests for modification in categories H.1.b.,c., and f. will be submitted to the district administrator who will compile such requests for Board review and action.

3.        A decision regarding a program or curriculum modification request must be   

           made within 90 days of the request except as otherwise specifically provided. 

           If the request relates to a student who has been examined by an IEP team and   

           has not been recommended for special education, the decision must be made    

           within 30 days of the request.  If a program or curriculum modification request                 

           is denied, the reason for the denial must be given.





4.           Appeals from any decision made under these procedures will be reviewed by

                      the Board upon request of the student's parent or guardian.  A determination   

                      will be rendered, in writing, if the student's parent or guardian so requests.


5.
Students, parents and guardians shall be notified annually of the availability of alternative programs and curriculum modifications and of the procedures for requesting program and curriculum modifications.  This notice shall be provided at the beginning of the school year.
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LEGAL REFERENCE:
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