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BOARD OFFICERS

The Board of Education shall elect a President, Vice-President, Treasurer and Clerk from among its own membership and shall also appoint a secretary and deputy clerk who need not be a member of the board.  These officers shall hold office for one year or until their successors are elected and qualified.  The election of officers shall be by voice or ballot after nomination from the floor and shall require a majority vote of the members of the board.  All members shall attend all regular and special meetings of the Board.

The duties of the President of the Board of Education shall be:

1. To preside at all meetings of the Board.

2. To decide all questions of order, subject to an appeal to the 

       Board by any member.

3. To act as spokesperson for the Board.

4. To sign documents as required on behalf of the Board.

5. To appoint committees.

6. To call special meetings as needed.

7. To act as an advisory member of all special Board committee and citizens' committees and to attend any or all committee meetings.

8. To set the agenda with the District Administrator

9. To assure the timely inclusion of annual agenda items.

10. The President shall have a vote upon all questions before the Board, and shall have the right, at his/her own discretion, to take part in the debate on any question under consideration. 
The duties of the Vice-President of the Board of Education shall be:

1. To serve in the absence of the President.  While in the performance of this service, to exercise all the powers and bear all the responsibilities of the president.

The duties of the Secretary of the Board of Education shall be:
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2. To attend the meetings of the Board and keep full and accurate 

      records of its proceedings.

3. To file and preserve the records and vouchers of the Board in a

manner convenient for reference.

4. To report, upon request, the minutes of meetings of special

Board committees.

5. To cause the minutes of all regular and special meetings to be published in accordance with Policy 172.

6. To notify all members of all special meetings of the Board as provided in Policy 170.

7. To notify all members of adjourned meetings of the Board in the same manner that the Secretary notifies them for special meetings as provided in Policy 170.

8. To notify all members of the Board of all special Board committee meetings so that all members of the Board may attend unless otherwise specified by the President or by vote of the Board.

9. To notify all members of the Board of all workshop sessions of the Board in the same manner that the secretary notifies them for special meetings as provided in Policy 170.

The duties of the Treasurer of the Board of Education shall be in compliance with Chapter 120.16 of the laws of Wisconsin.

1. The Treasurer is the custodian of the monies of the District. He/she shall pay no money from the treasury except for purposes authorized by law. The Treasurer/designee shall give bond with sureties as the Board and the State may require. The Board delegates to the District Administrator's office the performance of all ministerial duties of the Treasurer. 

The duties of the Clerk of the Board of Education shall be in compliance with Chapter 120.17 of the laws of Wisconsin.
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1) The Clerk/designee shall insure that an accurate record of the proceedings of                  the Board is kept and that a copy of the proceedings is presented to each Board       member and to the District Administrator. 

2) The Clerk/designee shall insure the proper recording of all monies collected and distributed and shall annually transmit to the Wisconsin Department of Public Instruction a verified statement showing such receipts and disbursements. 

3) The Board delegates to the District Administrator’s office the performance of all ministerial duties of the Clerk. 
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